Instructions for Self-Enrollment in HLC

To begin, go to www.healthstream.com/hlc/uchc

1. Log onto the HLC using your State Employee number as the Username and
Password.

HealthStream

==y

REMIMNDER.: Passwords are now case-sensitive. Any passwords with lefts

Fassword:

[ Login

2. Click on ‘Catalog’
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3. Click on the Category you wish to see. Once you click on it the courses will
show.
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4. Once you find the course you wish to sign up for, click on the name of the course.
5. Click on the “Start Now” button to see the details of the course
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6. You will see the course details information.

7. Click on the name of the course to see all the available course times.
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Click the "Course Overview" ink abowve to review the course description, learning
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8. Select the time that you would like and click “Register”
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For classes with multiple sessions, click Class Details to wview individual session times and locations.
i# Classes for: Managing a Harassment Free and Respectful Workplace
Class Name Session Date Range Status Options
Managing a Harassment Free and Respectful Workplace 3/28/2007 1:00 PM - 3/28/2007 400 PM 1 session Mot Registered Class Details Register
Managing & Harassment Free and Respectful Workplace 4/10/2007 1:00 PM - 4/10/2007 400 PM - 1 gession Mot Registered Class Details Register
Managing a Harassment Free and Respectful Workplace 4/23/2007 1:00 PM - 4/23/2007 400 PM 1 session Mot Registered Class Details Register

9. You will see a Green bar when you Register successfully
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For classes with multiple sessions, click Class Details to view individual session times and locations,
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